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1. OO0uue mo10KeHus

1.1. Jannoe IlonmoxkeHue pa3paboTaHO B COOTBETCTBUU CO CIEIYIOIIUMHU
JOKYMEHTaMU:

- ®epepanbHbiM 3akoHOM Ne 273 @3 ot 29.12.2012 «O06 obpazoBanuu B Poccuiickoit
®eneparum» cT.35 1.3;

- @enepanbubiM 3akoHoM Poccuiickoit @eaepannn «O 6ubamoreyHom neney» Ne 78
®3 01 29.12.1994 rona;

-rpedoBanusimu GI'OC u I'OCC 2004;

- @epnepanbHbiM  3akoHOM Ne 114-03 «O mnpoTUBOAEHCTBHH SKCTPEMHUCTCKOMN
nesitenbHOCTH» OT 25.07.2002 r.(pen. ot 21.07.2014 1. ¢ uBMEHEHUSIMH, BCTYIHUBIIUMHU
B cuny ¢ 02.08.2014 1) ;

- @enepanbHbiM 3akoHOM OT 29.12.2010 . Ne 436 —®3 «O 3ammre neted ot
uH(GOpMaLIUU, TPUUIUHSIONIEH BPe/l X 3JI0POBBIO U PA3BUTUION.

1.2.bubnuoreka ABISETCS CTPYKTYPHBIM  MOJpa3eieHUEM MOV «OOII
c.AHapeeBka BockpeceHnckoro paifona CapaTtoBckoil o6imacTu» (Hajiee IIKOJIbHAs
O6ubnuoTeka), y4yacCTBYIOLIMM B yueOHO-BOCHUTATEIBHOM IIpoLecce€ B IENAX
obOecnieueHusi IpaBa YYaCTHUKOB OOpa30BaTENIbHOIO IIpoliecca Ha OecluiaTHOE
H0JIb30BaHUE OMOIMOTEUHO-UH(POPMALIMOHHBIMU PECYPCAMHU.

1.3. JesrenbHOCTh OMOIHOTEKU OTPAKAETCS B YCTABE IIKOJIBI.

1.4. OO0ecreyeHHOCTh IIKOJIBHOM OHUONIMOTEKH Y4YeOHBIMH, METOAMYECKUMHU U
CIIPABOYHBIMHM JIOKYMCHTAMH YYUTBIBACTCS TPH JTUICH3UPOBAHUM M aKKPECIUTAIIMH
00pa30BaTeIIbHOTO YUPCHKICHHS.

1.5. B coorBerctBUM ¢ @DeaepanbHbiM  3akoHOM «O  MOPOTUBOACHCTBUU
AKCTPEMHUCTCKON aestenbHOCTH» No 114-D3 B mikonbHON OMOIHMOTEKE 3amperieHo
pacrpocTpaHeHHe, IPOU3BOACTBO, XpaHEHHWE U MCIOJb30BAaHUE JIUTEPATYPHI
AKCTPEMHCTCKON HAPaBICHHOCTH.

1.6. bubnuoTekapp exXeMEeCIIHO MPOBOJUT CBEPKY UMEIOIIUXCS B POHIe OMOTNOTEKH
JTOKYMEHTOB ¢ DenepaabHbIM CIIMCKOM IKCTPEMUCTCKUX MAaTEPHAIIOB, U3bIMAET UX U3
obopoTta OHOINOTEKH.

1.7. B coorBerctBumn ¢ ®@enepanbubiM 3ak0HOM P® ot 291012.2010 . Ne 436 «O
3amuTe AeTel oT MHpOpMalluy, TPUUMHSAIONICH BpeJ MX 3I0POBBIO0 M Pa3BUTHUION,
®denepanbHbIM 3aKOHOM PD ot 29.07.2013 Ne 135-®3 «O BHeceHUM U3MEHECHUH B
ctarbio 5 denepanpHOro 3akoHa « O 3ammTe AETeH OT HHGOPMAIIIH, TPUIHUHSFOIICH
BpEl UX 3/I0POBBIO U Pa3BUTHIO» OUOIMOTEKAPH BBISBISIET U UCKIIIOYAET U3 OTKPHITOrO
goctyna — oThaena  oOChmyKMBaHHMS —~ OOy4aloOIUXCS ~ TeYaTHbIe — WM3/IaHMS,
COOTBETCTBYIOLIME 3HAKy UH(DOPMALIMOHHOW MPOoayKiuu 18+.

1.8. Opranmzanus 0OCIYy)KMBaHUS YYaCTHUKOB O0O0Opa3oBaTEBLHOrO IMpolecca
MPOU3BOAUTCS B COOTBETCTBUM C INIpaBWJIaMU TEXHHKH O€30MaCHOCTH U
MPOTUBOMNOXKAPHBIMHU, CAHUTAPHO-TUTUEHUUECKUMHU TPEOOBAHUSIMU.



2. OcHoBHBIE 321241

2.1 . OGecneueHue ydacTHHUKaM OO0pa30BaTENbHOIO Mpoliecca — OO0ydYaroIInuMCs,
MEearorH4ecKUM pabOTHUKAM, POAMUTENSM (MHBIM 3aKOHHBIM IPEICTABUTEIISIM )
oOyyaromuxcs (ganee — IMoJIb30BaTeNsIM) — JOCTyIa K UH(OPMALIMH, 3HAHUSIM,
UaesIM, KyTbTypHBIM IIEHHOCTSM TIIOCPEACTBOM HCIOIB30BaHUS OMOIMOTEYHO-
MH(GOPMAIIMOHHBIX PECYpCOB IIKOJBl HAa PA3NMUYHBIX HOCHUTENSAX: OyMakKHOM
(kHWKHBIA ~ QoHA, (GOHA MEPUOAUYECKUX H3AAHMM); KOMMYHHMKAaTHBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEISX;

2.2. Bocnuranue KYJIBTYPHOI'O MW TPaAXKIAAHCKOTO CaMOCO3HAHUA, IIOMOIIb B
couaJnm3alinuu 06yqa101uerocsl, Pa3BUTHUHU CT'O TBOPUYCCKOI'O MMOTCHIIMAJIA,

2.3. ®opMupoBaHHE HaBBIKOB HE3aBUCUMOT0 OHOIMOTEYHOTO IOJIb30BATENS:
oOy4yeHue TOUCKY, 0TOOPY ¥ KPUTHUECKOW OIleHKE HH(OPMALINH;

2.4. CoBepIlIeHCTBOBAaHUE TMPEAOCTABIIEMBIX OUOIMOTEKOW YCIyr Ha OCHOBE
BHEAPEHUS HOBBIX HWH(MOPMAIIMOHHBIX  TEXHOJOTMH UM  KOMIBIOTEPU3ALNU
OMOIMOTeYHO-UH(OPMAIIMOHHBIX ~ TMPOIECCOB,  (opMHpoOBaHHME  KOMQOPTHOM
OMOTMOTEYHON Cpeibl;

2.5. 3amuTa gerer oT HHGOpPMAIUU, TPUIMHSIONICH Bpe UX 3I0POBBIO U Pa3BUTHIO.

3.0cHoOBHBIE (PYHKIIUH
Jlns peanu3anyy OCHOBHBIX 3a7a4 OMOIHOTEKA:

3.1. dopmupyet hoH OMOIHOTEIHO-UHPOPMAITMOHHBIX PECYPCOB IITKOJIBI:

- KOMIUJIEKTYeT OCHOBHOW  (POHI Y4YEOHBIMHU, XYyIOKECTBEHHBIMH, HAYYHBIMU,
CIIPAaBOYHBIMH, [IE€JArOTMYECKMMU W HAYYHO-IIONYJSIPHBIMU JIOKYMEHTAMU Ha
TPaJAUIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTEIISX HHPOPMAITUH;

- mononHseT HoH MHGOPMAIIMOHHBIME pecypcamu ceTh MHTepHeT;

3.2. co3maet HHPOPMAIIMOHHYIO MPOAYKITHIO:
OCYIIECTBISIET aHAJIMTUKO-CHHTETHUECKYIO TIepepaboTKy HHGOPMAITUH;

- OpraHm3yeT H BEAET CHpPaBOYHO-OMONMorpaduueckuii ammapar: KaTajJoru
(anaBUTHBINA, CUCTEMATHYECKUH), KAPTOTEKH (CUCTEMATHYECKYIO KapTOTEKy CTaTeH,
TEMaTHYECKUE KaPTOTEKH ), DIIEKTPOHHBIA KaTaJIoT;

- paspabarbIiBacT peKOMEHAaTeIbHbIe OuOmmorpaduueckue mocoOus (CIUCKH,
0030pHbI, yKa3aTeau 1 T.I1.);

- obecmeunBaeT MHGOPMHUPOBAHUE TTOTB30BATENEH 00 HHPOPMAITMOHHON TTPOAYKITUH;

3.3. ocymectBiser nuddepeHnpoBaHHOe OUOINOTEYHO-UH(POPMAITMOHHOE
00cITy>KMBaHUE 00YYaIOIINXCS:



- opraHu3zyeT OoOydeHHE HaBBbIKAM HE3aBUCHUMOT0 OWOJMOTEYHOTO MOJIL30BATENs U
norpedutens nHHOpPMaILIMH, COACHUCTBYET MHTErPALlMK KOMIUIEKCA 3HAHUM, YMEHUN U
HABBIKOB pa0OThI C KHUTOM U MH(pOpMaLIUEH;

- OKa3bIBaeT MH(DOPMAIMOHHYIO TOMJNCPKKY B PEIICHUM 3a/1ad, BO3HUKAIOIINX B
npoiiecce ux yueOHoM, camMoo0pa3oBaTeIbHON U JOCYTOBOM IS TEIBHOCTH;

-HE JIOMyCKaeT OOyJarolmUXCsl K MHTEPHET- pecypcam, SJIEKTPOHHBIM JOKYMEHTaM
HKCTPEMHUCTCKOTO XapaKTepa.

34 . OcymectBisier auddepeHnrupoBaHHOe OUOINOTEUHO-UH(POPMAIIMOHHOE
o0CTy)KWBaHUE MEJarorMIeCKuX paOOTHUKOB:

- BBISIBJISIET MH(POPMALIMOHHBIE TOTPEOHOCTHU U YIOBIETBOPSET 3aIIPOCHI, CBI3AHHBIE C
oOyyeHueM, BOCIIUTAHUEM U 3/I0POBbEM JIETEH;

- BBISBIISIET MH(OPMAIIMOHHBIE MOTPEOHOCTU M YAOBIETBOPSIET 3alpOChl B 00sacTu
II€JarOTMYE€CKUX UHHOBALMK U HOBBIX TEXHOJIOTUH;

- colelcTByeT NpohecCHOHATBLHON KOMMETEHIIMH, MOBBIIIECHUIO KBaJU(pUKAIIHH,
IIPOBEJCHUIO aTTECTALINU;

- co3/1aeT OAHK MeJaroruueckor HHPopMaIuu Kak OCHOBBI €IMHOM HH(DOpMAIIMOHHON
CiIy’)kObl  00111€00pa30BaTEIbHOIO  YUPEKACHUS, OCYIIECTBISIET HAKOIUIEHHE,
CUCTeMaTH3aIuIo HH(POPMAIUH TI0 MPEAMETaM, pa3ziesiaM U TeEMaM;

- OpraHu3yeT J0CTYN K 0aHKy Megarorudeckoi nHGopMalud Ha JO0bIX HOCUTENSX;
IIPOCMOTP DJIEKTPOHHBIX BEPCUHN NEAATOrMYECKUX U3AaHUM;

- OCYILIECTBISIET Tekyulee HMHpopMuUpoBaHUE (AHM HMH(OpManKU, 0030pbl HOBBIX
HOCTYIUIEHUH U MyOiauKauil), ”HPOPMHUPOBAHNUE PYKOBOJCTBA LIKOJIBI [0 BOIPOCAM
CHOCOOCTBYET MPOBENEHUIO 3aHATHMH 1O (HOPMUPOBAHUIO HMH(POPMALUOHHON
KYJBTYPBI;

3.5. Ocymectusier nuddepeHIpoBaHHOe OMOTNOTEYHO-UHDOPMAITMIOHHOE
o0CITy’)KHBaHHE POAUTENCH (MHBIX 3aKOHHBIX MIPEJCTABUTEIICH ) O0YIarOIINXCS :

- VAOBJIETBOPSIET 3aPOCHI MOJIb30BaTeNIeli 1 MHPOPMHUPYET O HOBBIX IMOCTYIICHUSIX B
OMOINOTEKY;

- KOHCYIBTHPYET IO BOIPOCAM OPTraHU3alMUd CEMEWHOrO0 YTEHUS, 3HAKOMHUT C
uH(pOpMaIel o BOCIIUTAHUIO JIETEH;
- KOHCYJIBTUPYET TI0 BOIIPOCaM yUeOHBIX U3JIaHUMN IS O0YJarOIIHXCsl.

4. Opranuszanus 1esiTeJIbHOCTH OMOIMOTEKH

4.1. lllxonpHast 6uOIMOTEKA MPEACTABISIET yUeOHBIN KIacC ¢ KHIKHBIMU HIKadamu
JUTs1 XpaHEeHHs] y4eOHOU, METOIMUECKON U XyI0KECTBEHHOMN JIUTEPaTyPBhl.

4.2. bubnmoredHo-uH(GOPMAIIMOHHOE OOCITY)KMBaHHE OCYIIECTBISIETCS HA OCHOBE
OnOMMOTeYHO-UH(POPMAIIMOHHBIX PECYpCOB B COOTBETCTBUU C YYEOHBIM H
BOCITUTATEIPHBIM TUIAHAMH IIIKOJIBI, TIPOTPaMMaMH, MPOCKTaMHU U TIJIAHOM PalOThI
HIKOJIbHON OMOINOTEKH.

4.3. B niensax obecredyeHus MoAEpHU3aIUU OMOJIMOTEKH B YCIOBUAX HH(DOPMATU3AINH

oOpaszoBanusi mepexona Ha HoBble PI'OC u B mpenenax CpeiaCTB, BbIAEISEMbBIX
YUpEIUTESAMH, IIKOJIa 00ecreunBaeT OMOINOTEKY:

- TrapaHTUPOBAaHHbBIM  (PUHAHCUPOBAHHEM  KOMIUIEKTOBaHUS  OUOIMOTEUHO-
MH(QOpPMALIMOHHBIX pecypcoB (y4eOHHKOB, Yy4e€OHBIX IOCOOMM, JTIOKYMEHTOB Ha



TPaAUIWMOHHBIX U 3JICKTPOHHBIX HOCI/ITGJBIX);

- HEOOXOAMMBIMHU  CIY’)KEOHBIMU ¥ MPOU3BOJCTBEHHBIMU  IOMEUICHUSMU B
COOTBETCTBUHU CO CTPYKTYpPOI OUOIMOTEKH U HOPMATUBAMHU 110 TEXHUKE O€30MMacHOCTHU
AKCIUTyaTallid KOMIBIOTEPOB (OTCYTCTBUE BBICOKOW BIAXXHOCTH, 3albUICHHOCTH
MOMEIIEHU S, KOPPO3UOHHO-AKTUBHBIX MPUMECEH WU SJIEKTPOIIPOBOIAIICH MBUTH) U B
cootrBeTcTBUHU C nosioxkeHussmu CanlluH;

- TEJIEKOMMYHUKAaIMOHHOM UM  KONMPOBAJbHO-MHOXHUTEJIBHOM TEXHUKOM U
HEOOXOAUMBIMU MTPOTPAMMHBIMU TTPOAYKTAMU;

- PEMOHTOM M CEPBUCHBIM OOCITY)KMBaHUEM TEXHUKH U 000pyAOBaHMS OMOINOTEKH;

- OUOIMOTEYHOM TEXHUKOU U KaHIEISIPCKUMU MPUHAITICKHOCTIMH.

4.4. lllxoma co3maer ycnoBus JJis COXPAaHHOCTH amnmaparypbl, 00OpYIOBaHUS U
uMyliecTBa OUOIHOTEKH.

4.5. OTBETCTBEHHOCTH 33 CUCTEMAaTUYHOCTh U KA9Y€CTBO KOMIIEKTOBAHUS OCHOBHOTO
donna OMOAMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (oHIa B COOTBETCTBUHM C
denepanbHBIMU TIEPEYHIMH YI€OHUKOB U yI€OHO-METOAMYECKUX U3/IaHUH, CO3JaHUe
HEOOXOMUMBIX YCIIOBHH IJI ACSITENbHOCTH OMOIMOTEKH HECET JAMPEKTOp IIKOJIBI B
COOTBETCTBHH C YCTABOM IIIKOJIBI.

4.6. PexuMm paOOThl IIKOJIBHON OWMOIMOTEKH OmpeaenseTcs OubinoTeKapeM B
COOTBETCTBHH C MIPABIJIAMHU BHYTPEHHETO PACTIOPSIKA IIIKOJIBI.

4.7. O6ecnieunBaeTcs TPEOYEMBIH PEKUM XPAHCHHS M COXPAHHOCTH OMOJIIMOTEYHOTO
donma.

4.8. Opranusyercs paboTa 110 COXpaHHOCTH OMOIMOTEYHOrO (hOoHMA.

4.9. B nemsax obOecnedyeHHs] pPaIMOHAIBHOIO MCIOJIb30BaHUA WHOOPMAIIMOHHBIX
peCypcoB B paboTe C ACThbMHU OUOIHOTEKA IIIKOIBI B3aUMOJICHCTBYET ¢ OMOIHOTEKaMU
IPYTuX 00pa30oBaTeIbHBIX YUPESKICHUHN palioHa.

5. Yupasienue. LHHITtarsi

5.1. VYmpaneHue IIKOIbHOW OWOIMOTEKOW OCYIIECTBISETCS B COOTBETCTBUH C
3akoHoHaresbcTBOM Poccutickont denepannu U yCTaBOM LIKOJIBL.

5.2. OOmiee pPyKOBOJCTBO AEATEIBHOCTHIO IIKOJBHOM OMOJMOTEKU OCYIIECTBIISIET
JUPEKTOP IIKOJIBI.

5.3. PyKoBOACTBO HIKOJIBHON OMOJMOTEKON OCyIIECTBIISIET OMOIMOTEKAph, KOTOPHIM
HECET OTBETCTBEHHOCTh B IMpeJejax CBOEW KOMIIETCHIIMU TNepea OOIIEeCTBOM U
JTUPEKTOPOM  IIKOJIbI, OOYYaloIUMUCS, WX POAUTENAMH (MHBIMU 3aKOHHBIMU
MPEACTABUTENIIMU) 32 OPraHU3alMi0 U Pe3ylbTaTbl JESITEIbHOCTH IIKOJIBHOU
OMOMIUOTEKM B COOTBETCTBUU  C  (PYHKIMOHAJIBHBIMU  OOS3aHHOCTSIMH,
MPEAYCMOTPEHHBIMH KBATU(UKAITMOHHBIMU TPEOOBAHUSIMU, TPYAOBBIM JJOTOBOPOM U



YCTaBOM HIKOJIBI.

5.4. bubnuorekapp Ha3HAYAETCS AUPEKTOPOM IIKOJIBI, MOXET SBIATHCA WICHOM
MEIarorH4ecKoro KOJUIEKTHBA M BXOAWTh B COCTaB MEAarorndeckoro COBETa
0011e00pa30BaTEeIbHOTO YUPEKICHHUS.

5.5. bubnuorexkaps pa3pabarblBa€T U MNPEACTABISIET AUPEKTOPY IIKOJIbI Ha
YTBEPIKIICHUE CIICAYIONIUE TOKYMEHTHI:

- TTOJIO’KEHHUE 0 OMOJIHNOTEKE,

-[paBUJjia NOJb30BaHUS OUOINOTEKOM;

- TUTAHOBO-OTYETHYIO JIOKYMEHTAIIHUIO.

5.6. bubnuoTekapp 10KEH pacroiaraTh CBEACHUSIMHE O 3alPEIICHHBIX KHUTaX U HHOU
Ne4YaTHOM MPOAYKIINH, T.e. UMeTh DenepalibHbIi NepedeHb (CITUCOK) IKCTPEMHUCTCKOM
JIUTEPATYPHI C TOTIOJTHEHUSMU U U3MEHEHUSIMU.

5.7. TpynoBbie OTHOIICHHS PAOOTHUKOB IIKOJIHHON OUOIMOTEKH PETYIUPYIOTCS
TPYAOBBIM  JOTOBOPOM,  YCIIOBUSI KOTOPOIO HE JOJDKHBI  MPOTUBOPEUYUTH
3akoHOAaTeNbCTBY Poccuiickont deaepanuu o Tpyue.

6. IIpaBa u 00s13aHHOCTH OMOJIHOTEKH

6.1. bubnuorekapb UMeeT MPaBo:

- CaMOCTOSITENIBHO BBIOMPATh (OPMBI, CpEICTBA H METOABl OMOIMOTEYHO-
MHPOPMAIIMOHHOTO  OOCIY)XMBaHUS  OOpa30BaTENIbHOTO W BOCIHUTATEIHHOTO
IPOIIECCOB B COOTBETCTBUH C LESIMHU U 3a7a4aMU, yKa3aHHBIMU B YCTaBe IIKOJbI U
ITonoxeHnu O MIKOJILHOM OHOIHNOTEKE;

- POBOJIMTH B YCTAHOBICHHOM TIOPSIKE (haKyIbTaTHBHBIC 3aHITHS, YPOKHA H KPYKKH
OuOIMOTEeYHO-0MOIMorpadUueCcKUX 3HaHUH U HH(POPMAIIMOHHON KYJIBTYPHI;

- PEKOMEHIOBATh NCTOYHUKH KOMIUICKTOBAHMSI HH(POPMAIIMOHHBIX PECYPCOB;

- U3BIMATh M PEaTM30BBIBAThH JOKYMECHTHI U3 (POHIOB B COOTBETCTBHH C MHCTPYKITHCH
o yuety 6ubanorednoro Gpona;

- UMETh €XETOJHBbIA OTIYCK B COOTBETCTBUU C KOJJIEKTUBHBIM JIOTOBOPOM MEXKIY
pabOTHHKAaMHU ¥ PYKOBOJICTBOM OOpa30OBAaTEIbHOIO YUYPESKIACHUS W JPYTUMH
JIOKQJIbHBIMA HOPMATUBHBIMM aKTaMHU;

- OBITH IIPE/ICTABICHHBIMH K Pa3IMIHBIM (hOpMaM MOOIIPCHHS;

- Yy4acTBOBaTh B COOTBETCTBUHM C 3aKoHOAATeILCTBOM Poccuiickoit denepannu B
paboTe OMOIMOTEUHBIX aCCOIMAIIMM MIJTH COI030B;

- OMpPENEIISITh B COOTBETCTBUHU C IPABWJIAMHU MOJB30BAHUS MIKOJIHHON OHMOIMOTEKOM,
YTBEP)KJICHHBIMU JUPEKTOPOM IIIKOJIBI, BUJBI W pa3Mepbl KOMIIEHCAIUM Yyiepoa,
HAHECEHHOTO IMOJIL30BaTEIIMU OMOINOTEKH.

6.2. PaboTHuk OuOIMOTEKM 00sI3aH:

- o00ecreynuTh TIOJIb30BATENISIM BO3MOXKHOCTH pPalbOThl ¢ HWHOOPMAITMOHHBIMU
pecypcamMu MIKOJIbHON OMOINOTEKH;
- uHOOPMUPOBATH TOJIH30BATEIE O BHUJAX TMPEIOCTABISAEMBIX IIKOJbHOM



OMOIMOTEKOM yCIyT;

- 00ecreunTh HayYHYyI0 OpraHu3alrio (POHI0B U KaTaJoroB;

- (¢opmupoBarb (OHABI B COOTBETCTBUU C YTBEPKIACHHBIMHU (penepaibHbIMU
nepeuHssMu  ydyeOHbIX wu3aaHuii, TpedoBanuamu PI'OC, oOpa3zoBarenbHBIMU
nporpaMMamMu  UIKOJbI, HHTEpPECaMu, MOTPEOHOCTAMH M  3alpocaMu  BCEX
MEPEUNCIICHHBIX BbIIIE€ KATETOPUI MOJIb30BATENEH;

- COBEpIICHCTBOBaTh HMH(POPMAIIMOHHO-OMOMMOrpaduyeckoe U OUOIMOTEUHOE
o0cy>KMBaHUE TOJIb30BATEIEH;

- obecrnieuynBaTh COXPAHHOCTb MCHOJB30BAaHUS HOCUTENEH HHpoOpMaluu, UX
CUCTEMaTHU3aluIo, pa3MEeLIEHUE U XpaHEHUE;

- obecrneuynBaTh PpPEXUM pabOThl IIKOJbHOMW OHOJIMOTEKM B COOTBETCTBUU
NOTPEOHOCTIMU MOJIb30BaTeNeld U paboToi 00Pa30BATEIBLHOTO YUPEKIACHUS;

- OTYUTHIBATHCSA B YCTAHOBJICHHOM NOPSJIKE NEpe]l pyKOBOJICTBOM IIKOJIbI He pexe 1

pasa B rof;
- MOBBINIATH KBATU(UKAIUIO.

7. IlpaBa u 00513aHHOCTH MOJIb30BaTe el ONOIHOTeKH

7.1. Ilonb3oBaTenu OMOINOTEKH UMEIOT TIPABO:

- ToflydaTh TOJHYH HMHpOpMalMi0 O cocraBe OubnumoreyHoro  (oHpa,
MHQPOPMAIIMOHHBIX pecypcax U MPeI0CTaBIsIEMbIX ONOIMOTEKOM yCITyTax;
- TMOJTB30BATHCS CIPABOYHO-OMOIMOTpadUISCKUM arapaToM OHOINOTEKH;

- TONy4YaTh KOHCYJIBTAllMOHHYIO TIOMOIIb B TIOMCKE W BBIOOpE WCTOYHUKOB
uH(dOpMaIInu;

- IOJTy9aTh BO BpEMEHHOE TT0JIh30BaHNE HA A0OHEMEHTE M B UNTATHHOM 3aJIe ITeYaTHbIC
U3IaHHS U JPyTryue UICTOYHUKHA WH(POPMAITUH;

- IPO/IJIEBATh CPOK ITOJI30BAHUS JOKYMEHTAMU;

- IOJIy4aTh TeMaTu4eckue, hakrorpaduueckue, YTOUHSIOMME U Onbarorpaguiyeckue
CIIpaBKHM Ha OCHOBE (poH1a OUOIMOTEKH;

- y4aCTBOBATh B MEPONPHSITHSX, IIPOBOAMUMBIX OUOITUOTEKOM;

- oOpamarbest s pa3penieHus: KOH(PIUKTHON CUTYyaIlluu K TUPEKTOPY IIKOJIBI.

7.2. Ilonmp3oBaTeNH MIKOIBHON OMOINOTEKH 00S3aHBI:

- co0OMIOIaTh MpaBuIa MOIb30BaHUS ITKOJIBLHOW OUOIHOTEKOM;

- OepeKHO OTHOCUTHCS K ITPOU3BEICHHAM 1eUaT (HE BBIPBIBATh, HE 3arM0aTh CTPaHHUII,
HE JIeJIaTh B KHUTAX IMOMYEPKUBAHUS, ITOMETKH), MHBIM JIOKYMEHTAM Ha Pa3IudHBIX
HOCHUTEJISAX, 000PY/IOBaHUIO, HHBEHTAPIO;

- TIONJICPKUBATh TIOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOJIMOTEKH, PACIIONOXKEHHUS KApPTOUCK B KaTajorax M KapToTeKax;

- TIOJIb30BAaThCS IICHHBIMM W CIIPABOYHBIMHU JOKYMEHTAMH TOJBKO B IIOMECIICHUH
OMOJINOTEKH;

- yOenuThCs TIPU TONYYCHHH JOKYMEHTOB B OTCYTCTBHU Je(EKTOB, a IIpH
obHapykeHuu  mpoumHpopMupoBaTh 00  3TOM  pabOTHHMKA  OMOJHUOTEKH.
OTBETCTBEHHOCTh 3a OOHApYKCHHBbIC Ie(PEKTHl B CIAaBaeMBIX JOKYMEHTaX HECeT
MOCJICAHUHN T10JIb30BaTEIIb;

- pacIHCBIBATBCS B YHMTATCIILCKOM (OPMYIISPE 3a KaXKIAbI IMOJYYCHHBIH JOKYMEHT
(uckmrouenue: oOyyaromuecs 1—4 knaccos);



- BO3BpAIaTh JTOKYMEHTHI B IIKOJbHYIO OMOJIIMOTEKY B YCTAHOBICHHBIE CPOKHU;

- 3aMEHATh JOKYMEHTHI IIKOJbHON OMONMOTEKH B CIy4yae MX yTpaThl WIH MOPYU UM
PaBHOILICHHBIMU;

- IOJIHOCTBIO PACCUUTATHCSA C MIKOJIBHOU OMOIMOTEKOM 10 UCTEUEHUU CPOKA OOyUECHHUS
WM paboThI B IIKOJIE.

7.3. Ilopsimok moJIb30BaHUS MIKOJIBHON OMOIUOTEKOM:

- 3aIUCh B IIKOJIBHYIO OMOIMOTEKY OOYyYarolUXcs MPOU3BOAUTCS MO CIIHCOYHOMY
COCTaBy KJlacca, MeAarornyeckruX M MHbIX PaOOTHUKOB IIKOJBI - B MHJMBUYaJIbHOM
nopsiike, poauTesied (MHBIX 3aKOHHBIX MpEACTaBUTENEH) oOyyaroumxcs — IO
nacnopry;

- IepeperucTpanus nojab30Bareiei MKoJIbHONW OMOINOTEKH MPOU3BOAUTCS €KETOHO;
- JOKYMEHTOM, TNOATBEPKJAIOIIMM TIPABO IMOJb30BaHUS OMOIMOTEKOH, SIBIISETCS
YUTATENbCKUI popMyIIsip;

- YUTATENbCKUI POpMYIsp PUKCUPYET AATy BBIJAYU IOJIH30BATENIO JTOKYMEHTOB M3
¢donna OMOIMOTEKU M UX BO3BpAIIEHUS B OUOIHOTEKY .

7.4. Tlopsinok mosib30BaHUs A0OHEMEHTOM:

- TONB30BATEIM MMEIOT TMPABO TOJIYYUTh Ha JIOM HE Oojee JBYX JIOKYMCHTOB
OJTHOBPEMEHHO;

- MaKCUMaJIbHbIE CPOKH MOTB30BaHUS JOKYMEHTaMMU:

— y4eOHUKH, yueOHbIE TOCOOUS — YUeOHBIH IO,

— Hay4YHO-TIONYJsipHAasi, TO3HABaTeNIbHAs, Xy[I0’)KECTBEHHAs iuteparypa — 14 nHei;
— MEePUOIUYECKHUE U3/IaHMsI, U3/IaHHsI TIOBBIIIIEHHOTO CIipoca — 7 JHEH;

- TIOJIB30BATEIN MOTYT IMPOMJIUTH CPOK IIOJIB30BaHUs JTOKYMEHTAMH, €CIA HA HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX IOJIb30BATEICH.

7.5. 1lopsiIOK TTOB30BaHUS YUTAIBHBIM 3JI0M:

- JOKYMCHTHI, ITPCAHA3HAYCHHBIC IJIA pa6OTI)I B YHUTAJIbBHOM 3aJIC, Ha JOM HC BbIJAKOTCA,
- OHOUKIIOIIC AN, CIIPABOYHUKH, PCAKHNC, ICHHBIC 1 UMCIOINHUCCA B CIMHCTBCHHOM

OK3CMILIAPC JOKYMCHTBI BBIIAIOTCA TOJIBKO JJIA pa6OTBI B YUTAJBHOM 3aJI€.

7.6. Ilopsimok paboThI C KOMITBIOTEPOM, PACIIONIOKEHHBIM B OHOIHOTEKE:

- paboTa ¢ KOMITBIOTEPOM YYaCTHHKOB O0OPa30BaTEIbLHOIO IMPOIECCa MPOU3BOIUTCS
TOJIBKO C IPUMCHCHHUEM KOHTCHT-(PWIBTPAllMd W B HPHUCYTCTBUU COTPYIHHKA
OMOJINOTEKH;

- paspeiraercs paboTa 3a OJHHMM IEPCOHAJIBHBIM KOMIIBIOTEPOM He Ooyiee ABYX
YeJIOBEK OJTHOBPEMEHHO;

- paboTa ¢ KOMIIBIOTEPOM IPOU3BOAMTCS COITIACHO YTBEP)KICHHBIM CaHUTAPHO-
TUTHEHUYCCKUM TPEOOBaHUSM;

- 3amperaercs oOpallleHHe K pecypcaMm MHTEpHET, CoAepiKaluM SKCTPEMHUCTCKH I
Xapakrep.

Hacrosiiiee mosioxeHne BCTYIAET B CHIIY CO JHS €r0o YTBEPKICHUSI U JEUCTBYET JO
BHECEHUS N3MEHEHUU U NOITOJIHEHUH.



